

	#1:  Task Definition
	

	What am I supposed to do?

What information do I need in order to do this?

1.

2.

3.

4.



	
	

	#2:  Information Seeking Strategies
	

	What are the possible sources to find this information?


	Which ones are best for me to use?

	
	

	#3: Location Access
	

	Where can I find these sources?


	Who can help me find what I need?

	
	

	#4 Use of Information
	

	· How will I record the information that I find?

· Take notes using notecards

· Take notes on notebook paper or draw pictures

· Take notes using a data chart

· Take notes online in Cornell format

· Talk into a recorder (digital or tape)

· Other:
	· How will I give credit to my sources?

· Write title, author, page # on note cards

· Write title, author, page # on notebook paper

· Write title, author, page number on data chart

· Copy the URL to digital notes

· Copy the URL to digital notes


	#5:  Synthesis
	

	What product or performance will I make to finish my assignment?


	How will I give credit to my sources of information in my final product or performance?

· Include a written or typed list (bibliography)

· Include a URL

· Other



	#6 Evaluation
	

	How will I know that I have done my best?

· What was in the final product is what I was supposed to do as written in box #1

· Information found in box #4 matches information needed in box #1

· I gave credit to all my sources, even if I used a textbook or website to find information.

· My work is neat.

· My work is complete and has everything the teacher asked for.

· My work has my name and date.

	








